
A. Marks entry of regular students 

1. Login to Faculty Portal (https://nerist.symphonyx.in/faculty) 

 

2. Click on Hamburger Menu 

 

3. Select OBE (from CC’s account only) 

 

https://nerist.symphonyx.in/faculty


4. Select Subject, then click on Add CO (from CC’s account only) 

 

5. Type or Paste the CO statement, Click Save (from CC’s account only) 

 

For subjects in Certificate, BSc, PG, PhD Courses, you can add just one dummy CO with “CO1” 
as the statement. For BTech Courses add all 5 COs one by one. 
This needs to be done only once for a subject. 
 
 
 
 
 
 
 
 
 
 



6. Click on Hamburger Menu -> Assessment Plan 

 

7. Select Subject (and then go to Step 12 if you want to manually type in the marks) 

 

 



8. Download student list as Excel (or you can use your own Excel file also. Check Step 10) 

 
 

 

 
(Enable popup from https://nerist.symphonyx.in if it gets blocked by your browser.) 

https://nerist.symphonyx.in/


9. Open the downloaded Excel, delete the top 9 rows and all the columns after name 

 

 

  



10. Add column headings and Question-wise marks for a component. For an absent student, 
write “Absent” against all Questions of that component. For BTech subjects, Midsem should 
have 3 Questions, End sem should have 5 Questions, Teachers Assessment and Practical 
Components can be distributed into as many Questions as needed. For Certificate, BSc, PG, 
and PhD courses, you can add only one Question per component with full component marks. 
You can add all components’ Question-wise marks in the same Excel file. Save the Excel file. 
The Excel file should have only one header row and all columns must have a heading in that 
row. 

 
 

11. Go back to Assessment Plan 

 



12. Click on the component for which you want to upload/enter marks 

 

13. Click on Define Questions 

 

14. Add Questions by clicking on the + sign 

 



15. Enter Q. No., Max. Marks, and CO mapping for that question. Non-NBA subjects can have 
only one question with full component marks like Midsem (30). The total marks of all questions 
should match with the component marks. Save and Click on “Go to Marks Entry”. 

 

16. Click on Upload Marks (or you can type in manually also and then click Done -> Close and 
go to Step 20) 

 



17. Click on Select Excel file and browse and select the file saved earlier (or drag and drop the 
file) 

 

18. Map the Excel file columns (RHS table) with the marks entry fields (LHS table) by drag-drop 

 



19. Click on Upload -> Click on Done -> And then close this panel. 

 

 

20. Click on “View Result” and “Download” PDF grade sheet 

 



B. Marks entry of reappear students 

1. Login to Admin Portal (https://nerist.symphonyx.in/admin). [May need to use Incognito mode 
if it gets redirected to Student portal or doesn’t open due to browser history of Faculty portal.] 

 

2. Click on Reappear -> Marks Entry 

 
  

https://nerist.symphonyx.in/admin


3. Don’t change the Academic Year. Select Program, Discipline, Semester (1 for Jul-Dec), and 
Year (based on current year of student repeating, not subject/curriculum; if a 2nd year 
student is repeating a 1st year subject, the year selected should be 2). Click on the Subject 
Code 

 

4. First download the grade sheet (as PDF) to see last attempt’s marks 

 

  



5. Based on last year’s grade (I/F/FA), decide which component('s/s') marks you want to update 
and click on that component. Update marks (no need to enter question-wise marks for 
reappearing students) and click Submit. 

• For I grade, only update the marks of failed component (either theory or practical) 
• For F and FA grades, update both theory and practical 
• For FA grade, even the Teachers’ Evaluation and Class Performance marks must be 

updated 
• For carrying forward old marks for any component, select “Data not entered” in status. 

This is also the default choice. So by default all components marks will be carried 
forward if they are not changed. 

 
Download the updated grade sheet again following Step 4. 

6. Click on the SymphonyX Emblem at Top-Left corner to go back to dashboard. 

  



C. Marks editing/entering by Course Coordinator for shared courses 

1. The COs must be defined from the CC’s account in faculty portal as described in Section A 
(Steps 3-5). Please note that this needs to be done only once for a subject. Next year, this won’t 
be needed if COs are defined already. 

2. Click on Marks Entry 

 

3. Don’t change the Academic Year. Select Program, Discipline, Semester (1 for Jul-Dec), and 
Year. Click on the Subject Title 

 

4. Rest of the process is same as Section A. 

  



D. CO-PO and CO-PSO mapping matrix 

1. Login to Faculty Portal (https://nerist.symphonyx.in/faculty) 

 

2. Click on Hamburger Menu 

 

3. Select OBE (from CC’s account only) 

 

https://nerist.symphonyx.in/faculty


4. Select Subject. Then click on Attainment -> Mapping -> CO-PO Matrix -> Select program 

 
Enter the values and Save. 

Repeat the process for CO-PSO Matrix. 


